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 About Berkshire Theatre Group 
 Berkshire Theatre Group,  celebrating its 98th year  as a professional theatre in Western MA, 
 is hiring  for the 2026 summer season. The festival  will have five produced  productions, plus 
 concerts and special events on two stages. Summer season runs from mid May until mid/late 
 August. Employment dates vary based on position. 

 The Colonial Theatre (founded in 1903) and Berkshire Theatre Festival (founded in 1928) are 
 among the oldest cultural institutions in the Berkshires. In 2010, the two organizations merged 
 under the leadership of Artistic Director and CEO Kate Maguire to form Berkshire Theatre 
 Group. Today, BTG serves more than 68,000 patrons annually and reaches over 11,000 
 Berkshire County students through its education programs. 

 BTG is nationally recognized for artistic leadership and innovation, including becoming the first 
 theatre company in the U.S. approved by Actors’ Equity Association to produce a musical during 
 the COVID-19 pandemic. As we approach our 100th anniversary in 2028, we remain deeply 
 committed to artistic excellence, education, and community engagement. 

 Berkshire Theatre Group is committed to Inclusivity, Diversity, Equity, and Access and is proud 
 to be an equal opportunity employer. We welcome applicants from all backgrounds and 
 identities and believe that a diversity of voices strengthens our work and our community. 

 BTG’s vision is to be a center for creative work that enriches, educates, invigorates, transforms, 
 and strengthens our community for the better. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org 

 We encourage all interested applicants to look at our website for a full listing of our current 
 productions and more about our organization. You can find our website at 
 www.berkshiretheatregroup.org 
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 PRODUCTION: 

 SCENIC: 

 Carpenters 

 Weekly salary of $600 plus housing and all utilities provided. Scenic builds will begin in mid 
 March. Employment dates are from mid March to late April. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Technical Director and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Google Suite basic understanding (Google Drive, Docs, Sheets) 
 -  Proficient experience in a theatre scenic shop or related field 
 -  Strong knowledge of carpentry techniques, materials, and tools. 
 -  Basic Woodworking and scenic shop safety knowledge 
 -  Ability to read and interpret technical documents and drawings. 
 -  Proficiency in using power and hand tools. 
 -  Physical stamina and the ability to lift heavy materials and work in varying 

 environments. 
 -  Strong attention to detail and problem-solving skills. 
 -  Ability to multitask on concurrent projects 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Construct and install various scenic elements, platforms, sets, and props according to 
 design plans and specifications 

 -  Interpret and work from draftings, sketches, or verbal instructions to complete carpentry 
 projects. 

 -  Construct, install, repair, and maintain structures such as walls, frameworks, partitions, 
 doors, and cabinets. 

 -  Measure, cut, shape, and assemble wood, plastic, and other materials. 
 -  Operate power tools and hand tools safely and efficiently. 
 -  Ensure projects are completed to a high standard of accuracy and quality. 
 -  Collaborate with team members and supervisors to ensure project timelines are met. 
 -  Follow all safety guidelines and protocols on job sites. 
 -  Potential for welding work, depending on experience 
 -  Assist with load-ins, strikes, and other technical aspects of productions, including 

 transportation and installation of scenic pieces 
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 -  Track & update task lists as needed. 
 -  Assist with any summer concerts/events as needed. 
 -  Additional duties will be reasonably related to the employee’s department and skill set. 

 Expectations  : 
 -  Communicate information to other staff in the department. 
 -  Collaborate with coworkers on assigned tasks. 
 -  Handle pressure professionally in high stress situations. 
 -  Be self-sufficient in tasks assigned. 
 -  Read all production scripts. 
 -  Be flexible on job assignments. 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment. 
 -  Collaborate with the Scenic Supervisor to improve policies and procedures utilized by 

 yourself and others. 
 -  Maintain an organized Scenic department. 

 The Berkshires is a nationally recognized and deeply collaborative arts community, with 
 multiple organizations working together each season to support high-quality theatre production. 
 As part of this regional partnership, Berkshire Theatre Group occasionally collaborates with 
 neighboring theatres by sharing resources such as props, equipment, scenic elements, and, at 
 times, staff support. 

 Carpenters may occasionally be assigned to assist on work calls at partner theatres in the region. 
 These assignments are considered part of your regular employment with Berkshire Theatre 
 Group and are counted toward your weekly work hours. When this occurs, your schedule at BTG 
 will be adjusted accordingly. 
 ___________________________________________  ________________________ 
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 PROPS: 
 Props Artisan 

 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Props Supervisor and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Google Suite basic understanding (Google Drive, Docs, Sheets) 
 -  Proficient experience working with and creating theatrical props. 
 -  Working knowledge of soft good construction, including furniture upholstery, hand and 

 machine stitching, leather work, fabric dying and aging, and draping techniques 
 -  Ability to interpret and build from draftings, photos, video, or other media 
 -  Ability to repair furniture and simple electronics 
 -  Familiarity with Photoshop or other applicable software for the creation of paper goods 
 -  Experience in creating consumable liquid and food props, as well as fake food props 
 -  Experience in scenic painting and faux finishes 
 -  Ability to multitask on concurrent projects 
 -  A valid U.S. driver’s license (  preferred) 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Create props using assorted techniques to produce functional, durable, usable props 
 -  Build or source stock items and mock-ups for rehearsal, as needed 
 -  Participate in props or scenic transfers to/from warehouses, theatres, and rehearsal halls 

 as needed 
 -  Interpret and build from drawings or images provided by Props Supervisor 
 -  Touch up, repair, and maintain production props 
 -  Maintain and organize props storage areas 
 -  Assist with any summer concerts/events as needed. 
 -  Assist or lead other related projects as assigned 

 Expectations  : 
 -  Communicate information to other staff in the department. 
 -  Collaborate with coworkers on assigned tasks. 
 -  Handle pressure professionally in high stress situations. 
 -  Be self-sufficient in tasks assigned. 
 -  Read all production scripts. 
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 -  Be flexible on job assignments. 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment. 

 _____________________________________________________________________________________ 
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 COSTUMES / WARDROBE: 

 Cutter/Draper 

 Weekly salary of $725 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Costume Shop Coordinator and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Proficient experience in a theatrical costume shop 
 -  Ability to interpret original design work in order to create custom patterns and builds 

 based on that design 
 -  Proven experience in costume cutting, draping, and patterning within a professional or 

 educational environment 
 -  Familiarity with garment construction from the early and middle 20th century 
 -  Ability to supervise and lead a team of stitchers through the steps needed to complete 

 builds within an appropriate time frame 
 -  Ability to multitask and oversee multiple projects at the same time 
 -  Ability to meet construction and fitting deadlines as decided upon by the Costume 

 Coordinator and Costume Designer 
 -  Basic understanding of Google Suite (Google Drive, Docs, Sheets) 
 -  Ability to lift/carry/push/pull up to 25-50 lbs. 
 -  Proficiency in hand sewing techniques as well as technical proficiency in domestic and 

 industrial sewing machine use 
 -  Firm knowledge of fabrics and materials commonly used within the theatre industry 
 -  Ability to multitask on concurrent projects 

 Preferred 

 -  Knowledge of tailoring techniques for different body types. 
 -  Familiarity with dyeing, distressing, and costume craft work 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Organize and execute the construction of costumes as required by the Costume 
 Coordinator and Costume Designer 

 -  Supervise and perform costume alterations on various projects going through the shop 
 with the team of stitchers 
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 -  Attend/lead fittings as required for built garments 
 -  Communicate with Costume Designers effectively to achieve their desired designs 
 -  Attend technical rehearsals as required 
 -  Other duties (such as organization, inventory, craft/dye work) as assigned 

 Expectations  : 
 -  Adherence to company safety regulations and rules of conduct 
 -  Collaborate with coworkers on assigned tasks. 
 -  Ability to communicate effectively with other staff members on projects 
 -  Ability to handle pressure professionally in high stress situations. 
 -  Be self-sufficient in tasks assigned by the Costume Coordinator or Costume Designer 
 -  Read all scripts for productions being produced during the summer season 
 -  Flexibility towards job assignments 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion and 

 perform work in a manner that is consistent with that commitment 

 _____________________________________________________________________________________ 
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 Stitchers 

 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Costume Shop Coordinator and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Proficient experience in a theatrical costume shop 
 -  Strong knowledge of garment construction techniques 
 -  Proficiency in hand sewing techniques as well as technical proficiency in domestic and 

 industrial sewing machine use 
 -  Knowledge in a wide variety of stitching patterns 
 -  Ability to meet construction and fitting deadlines as decided upon by the Costume 

 Coordinator and Costume Designer 
 -  Ability to work within a team environment to achieve specific goals within a timely 

 manner 
 -  High attention to detail and quality control 
 -  Ability to work on garment alterations with minimal or written instructions 
 -  Ability to take apart intricate garments and put them back together 
 -  Ability to multitask on concurrent projects 
 -  Ability to lift/carry/push/pull up to 25-50 lbs. Reasonable accommodations may be 

 made to enable individuals with disabilities to perform essential functions. 
 -  Basic understanding of Google Suite (Google Drive, Docs, Sheets) 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Construct costumes using both domestic and industrial sewing machines to a high 
 quality standard 

 -  Perform alterations on garments that have been fit on actors with minimal guidance 
 -  Attend technical rehearsals as needed 
 -  Additional duties will be reasonably related to the employee’s department and skill 

 set. 

 Expectations  : 
 -  Adherence to company safety regulations and rules of conduct 
 -  Collaborate with coworkers on assigned tasks. 
 -  Ability to communicate effectively with other staff members on projects 
 -  Ability to handle pressure professionally in high stress situations. 
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 -  Be self-sufficient in tasks assigned by the Costume Coordinator, Costume Designer, or 
 Cutter/Draper 

 -  Read all scripts for productions being produced during the summer season 
 -  Flexibility towards job assignments 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment 

 _____________________________________________________________________________________ 
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 Stitcher/Wardrobe Crew 

 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Costume Shop Coordinator and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Proficient experience working as a member of a wardrobe team. 
 -  Demonstrated experience running wardrobe on previous productions 
 -  Working knowledge of basic costume construction techniques, tools, and equipment 
 -  Ability to maintain confidentiality between actors and fellow stage crew members 
 -  Knowledge of costume paperwork needed to effectively run a production of a show 
 -  Ability to complete assigned tasks within a timely and efficient manner (i.e. quick 

 changes, costume tracking, etc.) 
 -  Proficiency in hand sewing techniques as well as proficiency in domestic sewing machine 

 use 
 -  Ability to work on garment alterations with minimal or written instructions 
 -  Ability to be self sufficient 
 -  Ability to lift/carry/push/pull up to 25-50 lbs 
 -  Basic understanding of Google Suite (Google Drive, Docs, Sheets) 
 -  Ability to multitask on concurrent projects 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  conduct all wardrobe related activities for assigned show(s) including running shows and 
 assisting with costume changes 

 -  Perform laundry duties nightly or as necessary for each show assigned 
 -  Communicate with Costume Designer and Costume Coordinator about proper tracking 

 of costume pieces during the run time of a show 
 -  Sit in technical rehearsals and attend all show calls of assigned show(s) 
 -  Attend all tech week production meetings and take notes during technical rehearsals 
 -  Track & update wardrobe task lists as needed 
 -  Assist with any summer concerts/events as needed 
 -  Additional duties will be reasonably related to the employee’s department and skill set. 

 Expectations  : 
 -  Adherence to company safety regulations and rules of conduct 
 -  Collaborate with coworkers on assigned tasks. 
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 -  Ability to communicate effectively and professionally with other crew members and with 
 actors who are cast in assigned show 

 -  Ability to handle pressure professionally in high stress situations 
 -  Be self-sufficient in running wardrobe duties and laundry practices 
 -  Read all scripts for all productions that are assigned 
 -  Flexibility towards job assignments 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion and 

 perform work in a manner that is consistent with that commitment 

 _____________________________________________________________________________________ 
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 ELECTRICS: 
 Electricians 

 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Lighting Supervisor and ultimately, the Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Proficient experience in theatrical electrics. 
 -  Google Suite basic understanding (Google Drive, Docs, Sheets). 
 -  Ability to lift 50 lbs. 
 -  Ability to work at height from a personnel lift, Extension ladder, and A-frame ladder. 
 -  ETC EOS Programming. 
 -  Soldering Experience. 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Assisting in the preparation, install, circuiting, and focus of all BTG light plots. 
 -  Operating the light board or followspot for assigned productions. 
 -  Operating audio & projections systems as assigned in the Unicorn Theatre 
 -  Implement and execute any and all onstage practicals, atmospherics, and special effects. 
 -  Assist with any summer concerts/events as needed. 
 -  Assist or lead other related projects as assigned 
 -  Ability to multitask on concurrent projects 
 -  Additional duties will be reasonably related to the employee’s department and skill set. 

 Expectations  : 
 -  Communicate information to other staff in the department. 
 -  Collaborate with coworkers on assigned tasks. 
 -  Handle pressure professionally in high stress situations. 
 -  Be self-sufficient in tasks assigned. 
 -  Read all production scripts. 
 -  Be flexible on job assignments. 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment. 
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 The Berkshires is a nationally recognized and deeply collaborative arts community, with 
 multiple organizations working together each season to support high-quality theatre production. 
 As part of this regional partnership, Berkshire Theatre Group occasionally collaborates with 
 neighboring theatres by sharing resources such as props, equipment, scenic elements, and, at 
 times, staff support. 

 Electricians may occasionally be assigned to assist on work calls at partner theatres in the 
 region. These assignments are considered part of your regular employment with Berkshire 
 Theatre Group and are counted toward your weekly work hours. When this occurs, your 
 schedule at BTG will be adjusted accordingly. 
 _____________________________________________________________________________________ 
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 AUDIO / PROJECTIONS: 

 Audio & Projections Engineer 
 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Audio & Projections Supervisor and ultimately, the Director of 
 Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 Required 
 -  Proficient experience in theatre sound sound related fields 
 -  Google Suite basic understanding (Google Drive, Docs, Sheets). 
 -  Basic networking knowledge (OSC knowledge recommended). 
 -  Qlab 4  &  5 knowledge. 
 -  Yamaha and Midas mixing console experience. 
 -  Live theatre mixing experience. 
 -  Mic rig building & A2 skills 
 -  Ability to multitask on concurrent projects 

 Preferred 
 -  Level 1 or 2 Dante certification. 
 -  Rigging experience. 
 -  Projections knowledge (Epson & Panasonic). 
 -  OSC programming experience. 
 -  Extension ladder and genie lift operation experience 

 Responsibilities: 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Communicate and prepare all paperwork in conjunction with the production 
 sound and designers. 

 -  Production Audio for shows as assigned 
 -  Create all necessary paperwork to load in, run and strike the production. 
 -  Mix musicals or mics as assigned. 
 -  A2 Musicals as assigned. 
 -  Program mixing consoles. 
 -  Run projections playback as needed per show. 

 -  Participate in any audio & projections department calls (load-ins, load-outs, 
 calibration, hang, etc..). 

 -  Assist or lead other projects as assigned (ex. Inventory, rewiring speakers, 
 research on new gear). 
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 -  Additional duties will be reasonably related to the employee’s department and 
 skill set. 

 Expectations: 
 -  Effectively and efficiently communicate within the audio & projections 

 department as well as with other departments, designers and directors. 
 -  Collaborate with coworkers on assigned tasks. 
 -  Maintain the audio & projections department to your supervisor’s standard of 

 work. 
 -  Uphold the image of the organization and abide by the mission statement 
 -  Handle pressure professionally in high stress situations. 
 -  Read all production scripts. 
 -  Be flexible on job assignments. 
 -  Collaborate with the Audio & Projections Supervisor to improve policies and 

 procedures utilized by yourself and others. 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment. 

 The Berkshires is a nationally recognized and deeply collaborative arts community, with 
 multiple organizations working together each season to support high-quality theatre production. 
 As part of this regional partnership, Berkshire Theatre Group occasionally collaborates with 
 neighboring theatres by sharing resources such as props, equipment, scenic elements, and, at 
 times, staff support. 

 Audio & Projection Engineers may occasionally be assigned to assist on work calls at partner 
 theatres in the region. These assignments are considered part of your regular employment with 
 Berkshire Theatre Group and are counted toward your weekly work hours. When this occurs, 
 your schedule at BTG will be adjusted accordingly. 
 _____________________________________________________________________________________ 
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 STAGE MANAGEMENT: 

 Production Assistant 
 Weekly salary of $600 plus housing and all utilities provided. This is a full-time, seasonal 
 position. Work schedules may include evenings and weekends and may exceed 40 hours during 
 technical rehearsals and performances, in accordance with applicable labor laws. 

 To apply, please submit a resume, cover letter, and three references to 
 hiring@berkshiretheatre.org  Once we’ve reviewed your  submission, we will contact you if 
 we’d like to schedule an interview. 

 This position reports to: Production Stage Manager(s) for assigned shows and ultimately, the 
 Director of Productions. 

 Qualifications: 
 Reasonable accommodations may be made to enable individuals with disabilities to perform 
 essential functions. 

 -  Google Suite basic understanding (Google Drive, Docs, Sheets) 
 -  Proficient experience in theatrical management work (Stage, Production, or Company) 
 -  A valid U.S. driver’s license (  preferred) 

 Responsibilities  : 
 Berkshire Theatre Group is committed to maintaining a safe working environment and provides 
 safety training and protocols for all technical positions. Employees are expected to utilize that 
 training and adhere to protocols when fulfilling the following responsibilities: 

 -  Assist AEA Stage Managers with all stage management duties necessary to prep, 
 rehearse, tech and successfully run each show. 

 -  Perform stage management support duties in the rehearsal hall, including set 
 up/breakdown, creation of show paperwork, managing line notes, Qlab playback in 
 rehearsal and assisting with the overall flow and efficiency of the room. 

 -  Create, maintain, and distribute necessary paperwork for rehearsals and performance. 
 -  Track script changes, be on book for tech and rehearsals. 
 -  Prior to tech: assist props with load-in, organize the backstage area, and help to clean 

 and prep all actor areas. 
 -  Be on book for all rehearsals 
 -  Assist the stage manager with the taping and prep of the rehearsal floor and space. 
 -  Unlock and lock up rehearsal and performance spaces as needed. 
 -  Will serve as run crew, and must be willing and prepared to be choreographed into 

 scenic transitions as needed based on the specific needs of each production. 
 -  Attend all production meetings and take notes. 
 -  Track & update task lists as needed. 
 -  Assist with any summer concerts/events as needed. 
 -  Assist or lead other related projects as assigned 
 -  Ability to handle a high volume of work and multitask on various projects that may be 

 happening concurrently 
 -  Additional duties will be reasonably related to the employee’s department and skill set. 
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 Expectations  : 
 -  Communicate information to other staff in the department. 
 -  Collaborate with coworkers on assigned tasks. 
 -  Handle pressure professionally in high stress situations. 
 -  Be self-sufficient in tasks assigned. 
 -  Read all production scripts assigned to you. 
 -  Be flexible on job assignments. 
 -  Represent the organization appropriately and abide by the mission statement. 
 -  Demonstrate behavior showing a commitment to equity, diversity, and inclusion. 

 Perform work in a manner that is consistent with that commitment. 
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